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Falling in love with Accessibility since 2020
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Presenter Notes
Presentation Notes
In 2020 WIND created an internal Accessibility Committee – Founding member, served for 4 years before rotating off. �Short mini-trainings within our organization once a month, classroom presentations, built out course for all new staff of best practice in accessibility – University course about ADA and accessibility. 

mailto:arieser@uwyo.edu

Who are you choosing to exclude from
accessing your content?”

Question:

Have you ever
listened to a
webinar, training, or
presentation while
driving in a car?
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Accessible Presenting Best Practice:

Tell ‘Em

* Give a brief overview of the presentation at the start, and a
summary of key points at the end.
* Tell them what you’re going to tell them.
* Tell them.
* Tell them what you just told them. ‘
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Accessible Presenting Overview

* Provide best-practices in presenting accessible
presentations.

* VERY META
* Review accessibility 101 Best-Practices in PowerPoint design.
* Incorporate best-practices in Presenting.

* Prepare for next sessions — a deep dive in PowerPoint tools.
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Accessible Presenting Blackout BINGO

Pause between topics

Bullet points 6 X6 rule

Use San-Serif Fonts

Speak at a moderate pace

Repeat questions before
answering

Give a brief overview of
the presentation

Say everything on the
slide

Use repeat elements

Summarize key points at
the end

Give brief description of
visuals

Speakin an organized
fashion

Short sentences on slides

Use punctuation (to help
screen readers)

Different title for every
slide
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Presenter Notes
Presentation Notes
Modeling best practices in presenting in an accessible manner. 
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Speaking Best Practices

* Speak at a moderate pace.
* Allows for auditory processing
* Interpreter or captioner accuracy .

* Pause between topics.
e Short mental break

* Opportunity to ask for any questions.

* Repeat questions when answering
them.
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* Avoid excessive use of abbreviations,
acronyms, jargon, and idioms.

* Say everything on the slide.

* Does not mean “reading from the slide.”
* All elements on the slide are covered.

» Give a brief description of images or

graphics.

* Avoid: “as you can see”

* Avoid: “I'll give you a minute to read this
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Slide Design Best Practices

Reviewing Accessibility 101
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Slide Design: Fonts and Text

Font and Text Should i use
e Use San-serif fonts. comic sans:
* Ex: Ariel, Helvetica, Calibri will your document be

) viewed by the public?
An example of a senf font.
* Minimum 20 pnt font.

* Larger if projecting on a screen. g _‘r i

v
* Tip: Stand six feet from your screen don’t use
-can you read the content? comic sans! S
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Bonus: PowerPoint
Font Setting

Automatically keep your
fonts an accessible size.

How To:

File

Options

Proofing

AutoCorrect Options
Uncheck auto fit options

“wAUCD
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General

Tem AutoCorrect options

g 7oz 2 Change how PowerPoint corrects and formats text as you type: B Sl e S 60017 T 0
Accessibility

Change how PowerPoint corrects and formats your text.

When correcting spelling in Microsoft Office programs
Advanced

Ignore words in UPPERCASE

— AutoCorrect  AutoFormat As YouType  Actions Math AutoCorrect
Customize Ribbon Ignore words that contain numbers

Replace as you type
(] "Straight quotes™ with “smart quotes”
Flag repeated words B Fractions (1/2) with fraction character (12)
B Enforce accented uppercase in French B Ordinals (1st) with superscript
@ Hyphens (--) with dash (—)
B sSmiley faces :-) and arrows (==3) with spedal symbols
@ Internet and network paths with hyperlinks
Apply as you type
Automatic bulleted and numbered lists
[ AutaFit title text to placeholder
[ AutoFit bady text to placehalder

Quick Access Toolbar lgnore Internet and file addresses

Add-ins

Trust Center B Suggest from main dictionary only

E NS Traditional and new spellings ~
RN W LS Tuteo verb farms only =

When correcting spelling and grammar in PowerPoint

Check spelling as you type
B Hide spelling and grammar errors
B Frequently confused words
Mark grammar errors as you type

Recheck Document

Cancel
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Presenter Notes
Presentation Notes
Knowing our tool, the settings, saves time, supports accessibility, decreases frustration. 
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Slide Designs: Bullet Points

6 x 6 Rule On the Topic of Bullet Points

* One idea per line. * Use Circles.

* Six words per line or less. * Others are inaccessible to
* Six lines per slide or less. some screen readers.

»*Don’t use ®
/ " Don'tuse ®
‘ ’ >»Don’t use ®
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Presenter Notes
Presentation Notes
This slide originally read “no more than six words per line”  = 7 words 

 
Consider reading load o Avoid paragraphs, quotations, and complete sentences 
o Use words or phrases to identify key points 
o Remember that reading speed and visual processing speed varies 


Font Check:

Which of the following are considered sans serif fonts?

a) Times New Roman

b)  Calbr
c) Helvetica
d) Arial
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Presenter Notes
Presentation Notes
serif = small decorative lines or strokes attached to the ends of the letters
Sans = without�As a presenter – I’m also pausing before moving on to the next topic – opportunity to reflect
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Blackout BINGO — Check In

Pause en topics Bullet p X6 rule Use San Fonts

Repeat questions before Say everything on the
answering slide

Give a berview of Summarize key points at
the pxesentation the end
e relements Give brlef ription of Speak in an'organlzed
als fashion

Short ses on slides Use punctuation (to help Different tljcle for every
screen readers) slide
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Slide Design: Visuals

Say Yes to Please Don’t Use R
* Repeating elements in the * Design ldeas.
same spot on each slide. e Turn off the feature.
¥~ + Logos or page numbers e Smart Art.
* Built in Designs.  Reading order is a mess.
* Ensure visibility of text on * Save as image then alt text.
the background. * Animation or Transitions.
o * Alt Text or Decorative
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Presenter Notes
Presentation Notes
Pusheen the cat
Cartroon cat
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Bonus: PowerPoint
Setting

* Turn off Designer
(Design Ideas)

File
General (scroll down)
PowerPoint Designer

Uncheck the
"Automatically show me
design ideas”
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PowerPoint Options

General

Proafing
Save
Language
Accessibility

Advanced
Customize Ribbon
Cuick Access Toolbar

Add-ins

Trust Center

Personalize your copy of Microsoft Office

User name: Amy Rieser

Initials: R

B Always use these values regardless of sign in to Office.
0T R GGG Mo Background =

Office Theme: Dark Gray

Privacy Settings

Privacy Settings...

PowerPoint Designer

Turn on automatic suggestions from PowerPoint Designer here, or ask for design suggestions an
Designer on the Design tab.

B Automatically show me design ideas

About PowerPoint Designer

Suggestions for your deck are shown in the Designer pane when you create a new blank docume

Linkedin Features

Use LinkedIn features in Office to stay connected with your professional network and keep up to ¢
industry.
B Enable LinkedIn features in my Office applications

About Linkedln Features Manage Linked|n account associations
N O Wy JiIviING ‘for Disabilities 4’
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Additional Considerations

Live In-Person Events Virtual
* Offer hard copies of the * Share your presentation
presentation digitally in advance.
* Print no more than two slides on e Use the Accessibility
ONE page. Checker

* Use a microphone when available
e even if you don’t think it is

necessary
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BINGO!

Pause K

®

den topics Bullet p X6 rule Use San ) Fonts
Herate pace Repeat g @m ns before Say ever ¥ on the
a ng S
Give a bverV|ew of Summarizg hoints at

the pxesgnhtation th& eng

Use re‘lements Give brie f gription of Speakin ; anlzed
fa )

Short ses on slides Use punc n (to help Different t r every

scree Aders) Nide
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Presenter Notes
Presentation Notes
Either modeled or spoke about
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Questions?
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Coming Up Next

* June 18, 2026: PowerPoint Building Skills

* Hands on workshop
e Built in Themes (Layouts)
* Master Slides
* Sections
* Built-in Accessibility Checker

 July 16, 2026: PowerPoint Reflection
e Bonus: PowerPoints for Poster Presentations
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Presenter Notes
Presentation Notes
Knowing our tool, the settings, saves time, supports accessibility, decreases frustration. 
You will be sent a powerpoint – together we'll go over tools, remediate, accessibility check, 
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