DEPARTMENT OF HEALTH & HUMAN SERVICES

Administration for Community Living
Washington, DC 20201

Fiscal Year 2013 UCEDD Applications - New
Budget Period:
Revised Federal
Funding
Amount:
Match Amount:
Reduced Match
Amount:
Indirect Cost
Rate:
Due Date:
E-Submission:

07/01/2013 through 06/30/2014
$535,215.81
The funding amount should be considered a planning ceiling and is subject to
revision should the Administration for Community Living’s resources or refunding
policies be altered prior to the award of the grant.
$178,405.27
25 percent match to the total federal funds
$59,468.42
10 percent match to the total federal funds for UCEDDs whose activities or
products target individuals with developmental disabilities who live in an urban or
rural poverty area
Capped at 8 percent
Per HHS policy for training grants.
May 22, 2013
Send one electronic copy to the Valerie Bond, AIDD at valerie.bond@acl.hhs.gov
AND

Questions:

Instructions:

Send one electronic copy to LaDeva Harris, Office of Grants Management, ACL at
ladeva.harris@acl.hhs.gov
Note FY 2013 UCEDD Application – New in the subject field.
Pamela O’Brien
202-205-7989
pamela.o’brien@acl.hhs.gov
Rita Stevens
202-260-6168
rita.stevens@acl.hhs.gov
Submit completed OMB standard forms SF 424 and SF 424A.
Provide a narrative budget justification for the first year of the proposed project.
The narrative budget justification should describe how the categorical costs are
derived. Discuss the necessity, reasonableness, and allocation of the proposed
costs.
The budget should include funds to pay for travel expenses to attend at least one
AIDD-sponsored Project Director's two-day meeting in Washington, DC. Include
funds to support the travel of data coordinators to attend an annual training on

the National Information Reporting System (NIRS). All other travel costs must be
related to the implementation of the four core functions and the operation or
administration of the Center.
The budget narrative must also include information about how core grant funds
are being used to support activities of the Consumer Advisory Committee (CAC),
such as reimbursement for travel, monetary compensation, and staff positions.
Both Federal and non-Federal resources (when required) shall be detailed and
justified in the budget and budget narrative justification. "Federal resources"
refers only to the ACL grant funds for which you are applying. "Non-Federal
resources" are all other non-ACL Federal and non-Federal resources. It is
suggested that budget amounts and computations be presented in a columnar
format: first column, object class categories; second column, Federal budget; next
column(s), non-Federal budget(s); and last column, total budget. The budget
justification should be in a narrative form.
Personnel
Description: Costs of employee salaries and wages.
Justification: Identify the project director or principal investigator, if known at the
time of application. For each staff person, provide: the title; time commitment to
the project in months; time commitment to the project as a percentage or fulltime equivalent; annual salary; grant salary; wage rates; etc. Do not include the
costs of consultants, personnel costs of delegate agencies, or of specific project(s)
and/or businesses to be financed by the applicant.
The Consolidated Appropriations Act, 2012 (Pub.L. 112-74), enacted December 23,
2011, limits the salary amount that may be awarded and charged to ACL's grants
and cooperative agreements. Award funds issued under this announcement may
not be used to pay the salary, or any percentage of salary, to an individual at a
rate in excess of Executive Level II. T he Executive Level II salary of the Federal
Executive Pay scale is $179,700 (http://www.opm.gov/oca/12tables/html/ex.asp).
This amount reflects an individual’s base salary exclusive of fringe and any income
that an individual may be permitted to earn outside of the duties to the applicant
organization. This salary limitation also applies to subawards/subcontracts under
an ACL grant or cooperative agreement.
Fringe Benefits
Description: Costs of employee fringe benefits unless treated as part of an
approved indirect cost rate.
Justification: Provide a breakdown of the amounts and percentages that comprise
fringe benefit costs such as health insurance, Federal Insurance Contributions Act
(FICA) taxes, retirement insurance, taxes, etc.
Travel
Description: Costs of project-related travel by employees of the applicant

organization. (This item does not include costs of consultant travel).
Justification: For each trip show: the total number of traveler(s); travel
destination; duration of trip; per diem; mileage allowances, if privately owned
vehicles will be used to travel out of town; and other transportation costs and
subsistence allowances. If appropriate for this project, travel costs for key staff to
attend agency-sponsored workshops should be detailed in the budget.
Equipment
Description: "Equipment" means an article of nonexpendable, tangible personal
property having a useful life of more than one year and an acquisition cost that
equals or exceeds the lesser of: (a) the capitalization level established by the
organization for the financial statement purposes, or (b) $5,000. (Note:
Acquisition cost means the net invoice unit price of an item of equipment,
including the cost of any modifications, attachments, accessories, or auxiliary
apparatus necessary to make it usable for the purpose for which it is acquired.
Ancillary charges, such as taxes, duty, protective in-transit insurance, freight, and
installation, shall be included in, or excluded from, acquisition cost in accordance
with the organization's regular written accounting practices.)
Justification: For each type of equipment requested provide: a description of the
equipment; the cost per unit; the number of units; the total cost; and a plan for
use on the project; as well as use and/or disposal of the equipment after the
project ends. An applicant organization that uses its own definition for equipment
should provide a copy of its policy, or section of its policy, that includes the
equipment definition.
Supplies
Description: Costs of all tangible personal property other than that included under
the Equipment category.
Justification: Specify general categories of supplies and their costs. Show
computations and provide other information that supports the amount
requested.
Contractual
Description: Costs of all contracts for services and goods except for those that
belong under other categories such as equipment, supplies, construction, etc.
Include third-party evaluation contracts, if applicable, and contracts with
secondary recipient organizations, including delegate agencies and specific
project(s) and/or businesses to be financed by the applicant.
Justification: Demonstrate that all procurement transactions will be conducted in
a manner to provide, to the maximum extent practical, open and free
competition. Recipients and subrecipients, other than States that are required to
use 45 C.F.R. Part 92 procedures, must justify any anticipated procurement action
that is expected to be awarded without competition and exceeds the simplified
acquisition threshold fixed at 41 U.S.C. § 403(11), currently set at $100,000.
Recipients may be required to make pre-award review and procurement
documents, such as requests for proposals or invitations for bids, independent

cost estimates, etc. available to the agency.
Note: Whenever the applicant intends to delegate part of the project to another
agency, the applicant must provide a detailed budget and budget narrative for
each delegate agency, by agency title, along with the same supporting
information referred to in these instructions.
Other
Description: Enter the total of all other costs. Such costs, where applicable and
appropriate, may include but are not limited to: local travel; insurance; food;
medical and dental costs (noncontractual); professional services costs; space and
equipment rentals; printing and publication; computer use; training costs, such as
tuition and stipends; staff development costs; and administrative costs.
Justification: Provide computations, a narrative description and a justification for
each cost under this category.
Indirect Charges
Description: Total amount of indirect costs. This category should be used only
when the applicant currently has an indirect cost rate approved by the
Department of Health and Human Services (HHS) or another cognizant Federal
agency.
Justification: An applicant that will charge indirect costs to the grant must enclose
a copy of the current rate agreement. If the applicant organization is in the
process of initially developing or renegotiating a rate, upon notification that an
award will be made, it should immediately develop a tentative indirect cost rate
proposal based on its most recently completed fiscal year, in accordance with the
cognizant agency's guidelines for establishing indirect cost rates, and submit it to
the cognizant agency. Applicants awaiting approval of their indirect cost proposals
may also request indirect costs. When an indirect cost rate is requested, those
costs included in the indirect cost pool should not be charged as direct costs to
the grant. Also, if the applicant is requesting a rate that is less than what is
allowed under the program, the authorized representative of the applicant
organization must submit a signed acknowledgement that the applicant is
accepting a lower rate than allowed.
Program Income
Description: The estimated amount of income, if any, expected to be generated
from this project.
Justification: Describe the nature, source and anticipated use of program income
in the budget or refer to the pages in the application that contain this
information.
Commitment of Non-Federal Resources
Description: Amounts of non-Federal resources that will be used to support the
project as identified in Block 18 of the SF-424.
Justification: If an applicant is relying on match from a third party, then a firm
commitment of these resources (letter(s) or other documentation) is required to

be submitted with the application. Detailed budget information must be provided
for every funding source identified in Item18. "Estimated Funding ($)" on the SF424.
Note: Applicants are required to fully identify and document in their applications
the specific costs or contributions they propose in order to meet a matching or
cost-sharing requirement. Applicants are also required to provide documentation
in their applications on the sources of funding or contribution(s) and, for in-kind
contributions, a justification of how the stated valuation was determined.
Matching or cost sharing must be documented by budget period or by project
period for fully funded awards. A grantee’s failure to provide the required
matching amount may result in the disallowance of Federal funds.

