
Orientation to the 
National Information 

Reporting System 
(NIRS)



Today’s Topics

• The role of NIRS in the overall scheme of information the 
CDD collects about what we do and our impact

• CDD policies on NIRS
• Why NIRS is important to the CDD
• An overview of NIRS structure: projects, activities and 

products



The Center for Development and Disability



Project-Specific Data 
(Evaluation indicators in our 
agreements with funders)

Center-Wide Data Needs 
(Information the CDD wants 
to present to HSC, UNM, the 

Public)

NIRS
Information that our 

national funders require we 
report)



Why NIRS Is Important to the CDD



Reporting to Our Federal Funders: The 
Administration on Community Living and 
University Centers of Excellence

• Interdisciplinary pre-service 
preparation and continuing 
education

• Research, including basic or 
applied research, evaluation 
and public policy analysis

• Information dissemination
• Community services, including 

direct services (clinical or non-
clinical), training, technical 
assistance and model 
demonstrations. 



The Administration on Community Living, 
Continued: the DD Network

• Originally authorized by the Mental Retardation Construction 
Act of 1963; reorganized in the Developmental Disabilities 
Act of 2000

• State Councils on Developmental Disabilities  NM DDPC
Advocacy, capacity building, systemic change activities  -
60% consumers

• State Protection and Advocacy programs Disability Rights 
NM
Protect rights of persons with DD



Reporting to Our Federal Funders:
The Health Resources and Services 
Administration and LEND

•The CDD is home to one of 43 
programs called “Leadership 
Education in 
Neurodevelopmental and 
Related Disabilities” or LEND. 

•LEND Programs are 
interdisciplinary leadership 
training programs funded 
through HRSA's Maternal Child 
Health Bureau. 



LEND, Continued • For projects, we select 
“UCEDD”, “LEND” or 
both in the radio 
buttons.

• LEND is selected if at 
least one person 
involved is a LEND 
faculty member or 
current or former 
trainee.  

• A list of LEND-affiliated 
CDD faculty, staff and 
former trainees is a 
handout in the 
Participant Guide. 



LEND, Continued

• For projects, activities 
and products, we select  
“LEND” as a secondary 
project if someone from 
LEND is involved.



Why Is NIRS Important?

•NIRS is the system we use to gather and report on 
information required by federal agencies including ACL and 
HRSA.

•Information in NIRS can have an impact on our status as a 
UCEDD.

•The Center also uses NIRS for other essential reporting 
purposes, including our impact in New Mexico in the areas of 
training, technical assistance, outreach and clinical services 
and our impact on the field of disability through reports, 
presentations and articles by Center staff and faculty. 

•This information is critical to documenting the impact of the 
Center to the SOM, the HSC, UNM and the public. 



Who Administers NIRS?

•NIRS is administered by The 
Association of University 
Centers on Disability (AUCD).

•AUCD also uses information 
about projects in NIRS to 
promote the network of 
UCEDDs and LEND programs 
(e.g., requests from 
Congress).  



A Brief Overview of What’s In NIRS:
Projects, Activities and Products



NIRS Content: The Project
•The cornerstone of NIRS is the “ project” – funded projects 
given to the Center by any source (state, federal, private). 

•Division Directors make decisions about how projects are 
listed in NIRS.

•For example, a single, unified project might have two or more 
funding sources with separate indices. 

•The Division Director makes a decision: is this one project for 
NIRS purposes, or more than one (by funding source)? 



An Example

• The Family and Community Partnerships Division has a 
project called “Partners for Employment”.

• Original funding came from the Health Department (first 
index).

• The Division of Vocational Rehabilitation (DVR) decided to 
add funding (second index).

• While there are two funding sources and two indices, the 
Division Director made the decision that this would be one 
project for purposes of NIRS.

• For CDD accounting and reporting purposes, it remains two 
projects.



Project, Continued: What Information is 
Entered

• Who to contact 
• Funding dates, types, sources, amounts 
• Core functions 
• Areas of emphasis 
• Activity Type
• Target audiences 
• Unserved and underserved populations 
• Collaboration with other agencies 
• Consumer participation 
• Geographic scope 
• General description 



NIRS Content: Activities

• Activities are the individual events or discrete process, 
pursuits, or functions of a project.

• Activities are linked to a project.
• There may be from one to “X” activities listed for one project. 
• New activities can be added to a project at any time. 
• Program staff make decisions about how many activities each 

project has.
• Are there distinct sets of activities within one project that 

make sense to list out separately?



Projects and Activities: An Example
Project: 

Health Promotion and Disease Prevention 
For People Who Are Paralyzed

Activities:

• Evaluation of Programs of the Reeve Foundation’s Paralysis 
Resource Center

• Peer and Family Support Program Training for Peer Mentors
• National Surveillance on Health and Other Disparities for 

People Who are Paralyzed
• Development of a National Grant Program for State 

Technology Assistance Programs
• Quality of Life Grant Program 



Another Example
Project: 

Autism Programs Training and TA

Activities (Partial List):

• ASD: What We Know in 2015
• Autism - Engaging Parents & Professionals in their Children's 

Social Development (training in Russia)
• Developing Social Skills: Supporting Individuals with ASD -

Part 1
• Evidence Based Visual Supports for People with ASD
• FY16 Partners in Policymaking: Session One, Day One
• FY16 Partners in Policymaking: Session One, Day Two
• FY16 Partners in Policymaking: Session One, Day Three



Activities, Continued: What Information is 
Entered

• The core function that best describes the activity
• The type of activity
• The area of emphasis the activity addresses
• Numbers, types, and demographics of activity participants
• Collaborators on the activity
• Projects the activities are affiliated with
• Duration and dates of activity



Common Data Elements for Projects and 
Activities: Core Function

The core function that best describes the overall project and 
each activity within the project:

• Interdisciplinary Preservice Preparation (Training Trainees)
• Continuing Education/Community Training
• Technical Assistance
• Direct Clinical Services/Model Services
• Other Direct/Model Services
• Demonstration Services
• Performing Research or Evaluation
• Information Dissemination



Common Data Elements, Continued: 
Activity Type

• Advocacy: active support for a program, initiative, or 
change

• Capacity Building: strengthening local, state, regional, and 
national communities

• Systemic Change: modifying entire programs, policies, 
services, and/or funding streams

Projects and every activity except clinical/direct services must 
have one of three activity types selected:

Direct Clinical Services/Model Services or Other Direct/Model 
Services, Direct Service will automatically be selected in the 

“Type of Activity”



Common Data Elements, Continued: 
Area of Emphasis

Areas Of Emphasis Listed In The 
DD Act

• Quality assurance 
• Education and early 

intervention 
• Child care
• Health
• Employment
• Housing
• Transportation
• Recreation

Areas Of Emphasis Not Listed In 
The DD Act

• Quality of life 
• Other--Assistive Technology. 
• Other--Cultural Diversity. 
• Other--Leadership. 
• Other--please specify



CDD Policies Regarding NIRS

• Entering data in NIRS (projects, activities, products, clinical 
services, etc.) is mandatory.

• Most data need to be entered on a quarterly basis at a 
minimum.

• Divisions are responsible for identifying people to collect data 
for NIRS and enter data in NIRS.

• Everyone collecting or entering data for NIRS must complete a 
training module on that specific topic.

• User names and passwords are specific to each person, and 
are distributed after training is completed. 



NIRS 
Training



General Resources Available
• On-site and on-line training modules with hard-copy 

participant guides
• Resource page on Sharepoint containing PPTs, definitions, 

“how to” videos on data entry, other resources available to 
view or download. 
https://intranet.cdd.unm.edu/NIRS/_layouts/15/start.aspx#/

• Technical assistance: 
• Data entry and reporting: Gayle Osburn 

GOsburn@salud.unm.edu / 2-5938

• CDD NIRS Policies: Tony Cahill                  
Acahill@salud.unm.edu / 2-2990

https://intranet.cdd.unm.edu/NIRS/_layouts/15/start.aspx#/
mailto:GOsburn@salud.unm.edu
mailto:Acahill@salud.unm.edu


Introduction Module Resources
• Hard Copy of PowerPoint presentation
• List of CDD NIRS Projects
• List of CDD faculty and staff affiliated with LEND 



Getting to NIRS From the CDD Intranet



Logging In



NIRS Website
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