Invitation to Apply For Funding
In accordance with the Federal Register Notice # 2021-07128 published on April 7, 2021, ACL is
partnering with CDC to increase access to vaccines for people with disabilities and older adults.
Specifically, with funding from CDC, ACL is issuing nearly $100 million in grants to the aging and disability
networks to address the barriers preventing many of the people we all serve from getting vaccinated.
Your organization is invited to apply.

**APPLICATION SUBMISSION CAN ONLY BE ACCOMPLISHED THROUGH GRANTSOLUTIONS!**

STEPS TO DECLINE FUNDS
We hope that you will apply for this opportunity, however, Grantees are not required to accept or apply
for funding made available through this opportunity. If your organization does not wish to receive
funding, we request that you notify your AoD Project Officer by completing the attached template at
Appendix D and upload it as a note to the current active grant number, 90DDUC1234.

DOCUMENTS REQUIRED:
Please follow the enclosed application instructions at Appendix C to submit the application. Please
contact your Federal Project Officer or Grants Management Specialist to address any concerns about
this submission.





SF 424 Application for Federal Assistance. Instructions located in Appendix A.
SF-424A Budget Information for Non-Construction Program.
Budget Narrative/Justification. Instructions located in Appendix B.
Assurance

HOW TO APPLY:
All applications must be submitted in the Grants Management Module also referenced as
GrantSolutions. Visit WWW.grantsolutions.gov to start and continue with the instructions at Appendix C.
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Appendix A: SF 424 Application for Federal Assistance Instructions
This section provides step-by-step instructions for completing the standard Federal form required as
part of your grant application, including special instructions for completing the Standard Budget Form
(SF) 424. Standard Forms are used for a wide variety of Federal grant programs, and Federal agencies
have the discretion to require some or all of the information on these forms. ACL does not require all
the information on these Standard Forms. Accordingly, please use the instructions below in lieu of the
standard instructions attached to SF 424 to complete this form.

Standard Form 424
1. Type of Submission: (REQUIRED): Application
2. Type of Application: (REQUIRED) New
3. Date Received: Leave this field blank
4. Applicant Identifier: Leave this field blank
5. Federal Identifiers
a. Federal Entity Identifier: Leave this field blank
b. Federal Award Identifier: Replace the XXX with the current Award number 90DDUCXXXX
6. Date Received by State: Leave this field blank.
7. State Application Identifier: Leave this field blank.
8. Applicant Information: Enter the following in accordance with agency instructions:
a. Legal Name: (REQUIRED): Enter the name that the organization has registered with the System
for Award Management (SAM), formally the Central Contractor Registry. Information on
registering with SAM may be obtained by visiting the Grants.gov website
(http://www.grants.gov) or by going directly to the SAM website (www.sam.gov).
b. Employer/Taxpayer Number (EIN/TIN): (REQUIRED): Enter the Employer or Taxpayer
Identification Number (EIN or TIN) as assigned by the Internal Revenue Service. Please include
the suffix used to identify your organization in order to properly align access to the Payment
Management System.
c. Organizational DUNS: (REQUIRED): Enter the organization’s DUNS or DUNS+4 number received
from Dun and Bradstreet. Information on obtaining a DUNS number may be obtained by visiting
the Grants.gov website (http://www.grants.gov). Your DUNS number can be verified at
http://www2.zapdata.com/CompanyLookup.do.
d. Address: (REQUIRED): This is the official address of the applicant organization.
e. Organizational Unit: Enter the name of the primary organizational unit (and department or
division, if applicable) that will undertake the project. Project Director.
f. Name and business contact information of person to be contacted on matters involving this
application: Enter the Project Director who over sees the day to day activity and the liaison
between your organization and the Federal Agency.
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9. Type of Applicant: (REQUIRED): This field should be preselected as A. State Government.
10. Name of Federal Agency: (REQUIRED): ACL - Administration on Aging.
11. Catalog of Federal Domestic Assistance Number/Title: 93.048
12. Funding Opportunity Number/Title: From the Announcement.
13. Competition Identification Number/Title: System Generated.
14. Areas Affected By Project: Leave this field blank.
15. Descriptive Title of Applicant’s Project: (REQUIRED): Enter a brief descriptive title of the project
(This is not a narrative description). Please include the state name in the title.
16. Congressional Districts Of: (REQUIRED)
a. Enter the applicant’s Congressional District, and
b. Enter all district(s) affected by the program or project. Enter in the format: 2 characters State
Abbreviation – 3 characters District Number, e.g., CA-005 for California 5th district, CA-012 for
California 12th district, NC-103 for North Carolina’s 103rd district. If all congressional districts in a
state are affected, enter “all” for the district number, e.g., MD-all for all congressional districts in
Maryland. If nationwide, i.e. all districts within all states are affected, enter US-all. See the
below website to find your congressional district: www.house.gov
17. Proposed Project Start and End Dates: (REQUIRED)
a. Start Date: Enter April 1, 2021
b. End Date: Enter September 30, 2022
18. Estimated Funding: (REQUIRED) Enter total in 18a – 18g. Please do not use dollar signs ($). Do not
exceed the award ceiling identified in the announcement.
19. Is Application Subject to Review by State Under Executive Order 12372 Process? Select c.
Program is not covered by E.O. 12372
20. Is the Applicant Delinquent on any Federal Debt? (Required) This question applies to the
organization, not the authorized representative. If yes, explanation required on continuation sheet.
21. Authorized Representative: (Required) Enter the First Name, Last Name, Title, Telephone Number,
and E-mail address of the Authorized Representative of the applicant organization. A copy of the
governing body’s authorization for you to sign this application as the official representative must be
on file in the applicant’s office.
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Appendix B: Separate Budget Narrative/Justification Instructions
The Budget Narrative/Justification is a breakdown of the budgetary costs for all object class
categories noted in Section B of the SF 424a. The Budget Narrative/Justification should fully explain
and justify all proposed costs. Non-Federal costs/ match must be clearly identified and explained in
the Budget Narrative/Justification.
Line 6a: Personnel: Enter total costs of salaries and wages of applicant/grantee staff. Do not include
the costs of consultants, which should be included under 6h Other.
In the Justification: Identify the project director, if known. Specify the key staff, their titles, and time
commitments in the budget justification.
Line 6b: Fringe Benefits: Enter the total costs of fringe benefits unless treated as part of an approved
indirect cost rate.
In the Justification: If the total fringe benefit rate exceeds 35% of Personnel costs, provide a
breakdown of amounts and percentages that comprise fringe benefit costs, such as health insurance,
FICA, retirement, etc. A percentage of 35% or less does not require a break down but you must show
the percentage charged for each full/part time employee.
Line 6c: Travel: Enter total costs of all travel (local and non-local) for staff on the project. NEW: Local
travel is considered under this cost item not under Other. Local transportation (all travel which does
not require per diem is considered local travel). Do not enter costs for consultant's travel - this should
be included in line 6h.
In the Justification: Include the total number of trips, number of travelers, destinations, purpose (e.g.,
attend conference), length of stay, subsistence allowances (per diem), and transportation costs
(including mileage rates).
Line 6d: Equipment: Enter the total costs of all equipment to be acquired by the project. For all
grantees, "equipment" is nonexpendable tangible personal property having a useful life of more than
one year and an acquisition cost of $5,000 or more per unit. If the item does not meet the $5,000
threshold, include it in your budget under Supplies, line 6e.
In the Justification: Equipment to be purchased with federal funds must be justified as necessary for
the conduct of the project. The equipment must be used for project-related functions. Further, the
purchase of specific items of equipment should not be included in the submitted budget if those items
of equipment, or a reasonable facsimile, are otherwise available to the applicant or its subgrantees.
Line 6e: Supplies: Enter the total costs of all tangible expendable personal property (supplies) other
than those included on line 6d.
In the Justification: For any grant award that has supply costs in excess of 5% of total direct costs
(Federal or Non-Federal), you must provide a detailed breakdown of the supply items (e.g., 6% of
$100,000 = $6,000 - breakdown of supplies needed). If the 5% is applied against $1 million total direct
costs (5% x $1,000,000 = $50,000) a detailed breakdown of supplies is not needed. Please note: any
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supply costs of $5,000 or less regardless of total direct costs does not require a detailed budget
breakdown (e.g., 5% x $100,000 = $5,000 - no breakdown needed).
Line 6f: Contractual: Regardless of the dollar value of any contract, you must follow your established
policies and procedures for procurements and meet the minimum standards established in the Code of
Federal Regulations (CFR's) mentioned below. Enter the total costs of all contracts, including (1)
procurement contracts (except those which belong on other lines such as equipment, supplies, etc.).
Note: The 33% provision has been removed and line item budget detail is not required as long as you
meet the established procurement standards. Also include any awards to organizations for the
provision of technical assistance. Do not include payments to individuals on this line. Please be
advised: A subrecipient is involved in financial assistance activities by receiving a sub-award and a
subcontractor is involved in procurement activities by receiving a sub-contract. Through the recipient,
a subrecipient performs work to accomplish the public purpose authorized by law. Generally
speaking, a sub-contractor does not seek to accomplish a public benefit and does not perform
substantive work on the project. It is merely a vendor providing goods or services to directly benefit
the recipient, for example procuring landscaping or janitorial services. In either case, you are
encouraged to clearly describe the type of work that will be accomplished and type of relationship
with the lower tiered entity whether it be labeled as a subaward or subcontract.
In the Justification: Provide the following three items - 1) Attach a list of contractors indicating the
name of the organization; 2) the purpose of the contract; and 3) the estimated dollar amount. If the
name of the contractor and estimated costs are not available or have not been negotiated, indicate
when this information will be available. The Federal government reserves the right to request the final
executed contracts at any time. If an individual contractual item is over the small purchase threshold,
currently set at $100K in
the CFR, you must certify that your procurement standards are in accordance with the policies and
procedures as stated in 45 CFR Part 75 for states, in lieu of providing separate detailed budgets. This
certification should be referenced in the justification and attached to the budget narrative.
Line 6g: Construction: Leave blank. Construction is not an allowable cost for this program.
Line 6h: Other: Enter the total of all other costs. Such costs, where applicable, may include, but are not
limited to: insurance, medical and dental costs (i.e. for project volunteers this is different from
personnel fringe benefits),non-contractual fees and travel paid directly to individual consultants,
postage, space and equipment rentals/lease, printing and publication, computer use, training and staff
development costs (i.e. registration fees). If a cost does not clearly fit under another category, and it
qualifies as an allowable cost, then rest assured this is where it belongs.
In the Justification: Provide a reasonable explanation for items in this category. For example,
individual consultants explain the nature of services provided and the relation to activities in the work
plan or indicate where it is described in the work plan. Describe the types of activities for staff
development costs.
Line 6i: Total Direct Charges: Show the totals of Lines 6a through 6h.
Line 6j: Indirect Charges: Enter the total amount of indirect charges (costs), if any. If no indirect costs
are requested, enter "0." Indirect charges may be requested if: (1) the applicant has a current indirect
cost rate agreement approved by a federal agency; or apply a rate not greater than 10% if the
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organization does not have a negotiated indirect cost rate agreement. Indirect cost proposed at a rate
greater than 10% must include a copy of the current rate agreement. Indirect Costs can only be claimed
on the Federal share of direct costs. Any unused portion of the eligible Indirect Cost amount that are
not claimed on the Federal share of direct charges can be applied towards match.
Line 6k: Total: Enter the total amounts of Lines 6i and 6j.
Line 7: Program Income: Not applicable.
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Appendix C: GrantSolutions Application Instructions
Quick Sheet: Apply for a Directed Announcement
Audience: Applicants

Purpose
This Quick Sheet provides step-by-step instructions for how to apply to a Directed Announcement in the
GrantSolutions Grants Management Module (GMM).

Steps
To apply to a Directed Announcement, follow the below steps:
1. To log into GrantSolutions GMM, navigate to GrantSolutions public website
(www.grantsolutions.gov).

The GrantSolutions homepage displays.
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2. Select the Login button.

The Login screen displays.
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3. Enter the username in the GrantSolutions Username field.

4. Enter the password in the GrantSolutions Password field.
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5. Select the Submit button.

The first screen that appears is dependent on whether or not the applicant’s Organization has an
existing grant in GrantSolutions GMM.
• When the applicant’s Organization does not have an existing award in GrantSolutions GMM, the
“My Applications List” appears. Click the Begin an Application link to locate the Directed
Announcement.

Updated: April 5, 2021

•

When the applicant’s Organization does have an existing grant, the “My Grants List” screen
appears. Click the Funding Opportunity link to locate the Directed Announcement.

6. The “Competing Announcements – Application Kits” screen appears. Locate the Announcement Title
(Announcement Type is New (Directed)) and click the Apply link from the Action column.
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The “GrantSolutions Application Control Checklist” screen appears with the status Work in Progress.
7. The checklist screen contains the following information:
a. Status: The stage of the application. Statuses include Work in Progress and Submitted
b. Print Application – Original Submission: Click the Original Submission link to view, print, or
save a PDF of the entire application package (completed forms, attachments, etc.)
c. Applicant, Applicant Number, and Project Information: Read-only information about the
applicant and project
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d. Application Kit: Includes online forms, enclosures, attachments, and form statuses

The table below details the different statuses and their descriptions.
Status Icon
Description
In progress or completed. Each item in the kit should have a green checkmark
before submitting the application. Please note that a green checkmark does not
mean the information is correct, just that it has been entered or attached.
It is recommended that you complete this item.
Not started (optional).
The enclosure has not been validated (Incomplete).
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e. Verify Submission: Submit application
f.

Close: Return to the previous screen

Note: Click Close at the bottom of the screen to return to the “My Applications List” screen. Since the
application is a Work in Progress, it can be opened and edited by selecting Applications from the menu
bar and then clicking the Open link. The application can be edited until it is in the Submitted status.
8. To electronically complete a form in GrantSolutions, click the Enter Online link for the desired form
(i.e., 424A).
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9. The online form opens. Enter all data. When entering dollar amounts, do not use the dollar sign ($)
or commas.
10. Enter all the necessary information. When completing the 424A, please be aware that the total in
Section B must equal the sum in Section A.

11. Upon completing the form, scroll to the bottom of the screen, click the Save button.
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12. If the “Would you like to transfer your budget totals information to the SF-424 form” message
appears, click Yes.

13. If there are no errors, the Save Successful message appears at the bottom of the screen.
Note: If there are problems, an error icon (red circle with a white exclamation point)
appears
next to the cells that need corrections. To view the error text, point to the error icon with the
mouse. Make the change and then click the Save button again.
14. Click the Close button.

15. Complete additional forms and attach any necessary files. To attach a file, click the Uploaded Files
link from the Attachments column.
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16. The “Attachments” screen appears. Click the Upload Attachment button.

17. The “Attachment – Upload screen appears in a new window. Enter a file description in the
Description field, Browse for a file to attach, and click the Attach button.
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18. The “Attachments” screen appears, and the attachment is visible. Click the Close button.

19. The “GrantSolutions Application Control Checklist” screen appears. Once all necessary forms are
completed, attachments are uploaded, and there is one or more checkmark in the Status column,
scroll to the bottom of the screen and click the Verify Submission button.
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20. The “GrantSolutions Submission Verification” screen appears. Review the page to ensure all online
forms are listed. Click Final Submission.
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21. The “Are you sure you want to submit this application? You may not alter any information once it is
submitted.” message displays. Click Cancel to return to the previous screen or click OK to continue.

22. The “Application Status Confirmation” screen appears. Click the Application Control Checklist
button to return to the now submitted application.
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23. The “GrantSolutions Application Control Checklist” screen appears. Scroll to the bottom of the
screen and click the Close button.

24. The “My Applications – List” screen appears, and the application is in the Submitted status.
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Appendix D: Declination Template

DECLINATION of the CDC funding for
UCEDDs to provide COVID-19 vaccination
access programming.
Grantees are not required to accept or apply for funding made available through
this opportunity. If your organization does not wish to receive funding, we
request that you upload it as a note in Grant Solutions to the current active grant
number, 90DDUC1234 and please email your Project Officer.
Shawn.Callaway@acl.hhs.gov or Pamela.O’Brien@acl.hhs.gov.

Grant number: __________
The __________________UCEDD declines the additional CDC funds.
UCEDD Director_______________ Date: _______
AOR________________________ Date: ______
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