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Instructions for shipping to 
AUCD Conference Hotel
1. Plan your shipping schedule so materials do not arrive more than 3 business days before your anticipated arrival date.

2. Ship materials directly to the hotel using the carrier of your choice. Feel free to use the attached label.

3. Hotel rates for all packages coming and going are as follows:

a.  0-5 lbs - $5
b. 5-20 lbs - $10

c. 21-50 lbs - $30

d. 51-75 lbs - $50

e. Storage for over 3 days is $25/day/item

4. Please ship only to yourself as a guest (not to the conference). The reservation desk can retrieve your items when you check in or let you know when they arrive.

5. AUCD cannot be responsible for any items shipped to the hotel.

6. Bring your TRACKING NUMBER with you to the hotel should there be any problems.

**Additional shipping and receiving charges may be incurred 
on large boxes according to the hotel’s policy. If you have any questions about shipping charges, please contact the hotel directly 
at 202-898-9000, x3408 or x1100

FROM: 

SHIP TO: 

Renaissance Washington DC Hotel
999 9th Street NW
Washington, DC 20001

202-898-9000
HOLD FOR GUEST: ________________________
GUEST ARRIVAL DATE: ______________________

Package ___ of ____

